MSR-application and selection procedures 
1. Each year, an open MSR-call is sent out to all ALTER-Net partner institutes with the request to submit MSR-proposals. 
2. [bookmark: _GoBack]The MSR coordinator is the Management Board representative who is responsible for coordinating the ‘ALTER-Net Research activity’. 
3. The ALTER-Net secretariat sends out this open call on behalf of the MSR coordinator. 
4. The Management Board makes a shortlist with a maximum of 5 eligible proposals.
5. The ALTER-Net secretariat will inform the applicants whether they are on the shortlist or not.  
6. A jury is empanelled by a delegation of the council supplemented with two MB members; it is appointed for every call separately and has the role of prioritizing the shortlist; institute members of a submitting institute (lead partner) are excluded from the list of potential jury members. Only one proposal can be selected for funding every year.
7. A final decision on approval of the best project proposal is taken by the council. 
8. The ALTER-Net secretariat will communicate the final approval by the council to the lead partner.
9. A contract between ALTER-Net and the ALTER-Net partner institute coordinating the MSR project will be made by the ALTER-Net secretariat.
10. The ALTER-Net secretariat will follow up with regard to the deliverables and communicate this to the MSR coordinator.
11. A brief report to the Management Board is delivered by the lead partner, summarising 
a. the outputs and their impact and 
b. details on costs and spends incurred by the project in relation to the activities and products.
12. A formal letter of thanks is sent by the ALTER-Net council chair to the lead partner of the awarded MSR activity.
13. When felt necessary or appropriate, the Management Board reviews the MSR goals and procedures and recommends changes to the council. 

